Saving and loading searches

The Saved Searches section on the Advanced Search page lets you save your Advanced Searches so they can easily be run again later. To work with
your searches, expand the Saved Searches by clicking the icon.

%= Tip: You can run all your saved searches from the Favourites menu.

To save a search

1. Construct your advanced search as normal. If you have run the search to test that it works as intended, click the Advanced tab to return to the
search

. Click the Save button.

. Enter a name for the search under Save current search. You must use a unique name.

. Click OK. The search appears in the list of saved searches.
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To load a saved search

1. Expand the Saved Searches by clicking the icon.
2. Click the search you wish to run.
3. Then,
® to load and automatically run the search, click Run. This will take you directly to the Results of that search.
® to load the search without running it, click Load. This will allow you to view the search details and modify the search before running it.

To edit a saved search, load the search and make the changes, and then save it with a new name.

To share a saved search with another user

1. Click the search you wish to share.

2. Click Link and copy the link text. Many browsers do not allow direct copying to the clipboard, so you may have to copy the link manually, e.g.
using Ctrl-C on Windows.

3. Share the link with the other person, e.g. via email.

When the recipient clicks the link, they may first be asked to login to Archie. The search will then be loaded for them to Run or Save as desired.

To delete a saved search

1. Click the search you wish to delete.
2. Click Delete.
3. Click OK to confirm deletion. The search is removed from your list.
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